Heathcote School & Science College
Job Description and Person Specification
For Teachers on Mainscale
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	Job Purpose:   

Main tasks:
Education, Training and Qualification:
Experience:
Skills and Qualities:
Knowledge:
	To work under the direction of the Head of Department and to follow the guidelines as set out in School Handbook, School Development Plans, Department Handbook and School Policies.
The preparation and teaching of appropriately differentiated lessons together with the marking of work arising out of the lessons. The regular setting and marking of homework following the school/departmental policy.


To follow the schemes of work as required by the team leader.


The assessment and recording of pupil progress as required by the National Curriculum, GCSE, school and departmental policy.


The compiling of profiles, including the setting of targets for students and Records of Achievement.


To ensure good discipline in the classroom so that effective learning may take place and to follow the school/departmental policy for rewards and sanctions.


Maintaining the classroom as a good learning environment including the display of students’ work and other material to stimulate student interest.  A general responsibility for condition of learning materials, equipment, furniture and fittings in the classroom.


To attend departmental meetings and to play an active role in the work of the department.


Attending parents’ evenings and cause for concern meetings etc. as appropriate.


To fulfil the duties of form tutor as required.


To have regard for and promote the School’s Equal Opportunities Policy.


To contribute to the school’s extra-curricular provision.  


Other tasks as negotiated/delegated by the team leader.

Qualified teacher status with DfES number.

Qualification in a relevant subject.

Recent relevant in-service training.
A successful record appropriate to an NQT/experienced teacher.
Teaching (Relevant Teaching Practice for NQTs).

Lesson preparation.

Marking and assessing students’ work.

Managing student behaviour effectively.
The ability to communicate effectively orally and in writing to a range of audiences.

The ability to build effective relationships with students, parents and colleagues.

The ability to participate in discussions in an informed and sensitive manner.

The ability to maintain a physical environment that promotes learning.

Good attendance and punctuality.

Hard working, flexible and reliable.

A genuine commitment to and liking for young people, and high expectations for their progress and welfare.

A willingness to be involved in extra-curricular activities.

An understanding of and a commitment to the pastoral role of a teacher.

A commitment to the promotion of equality of opportunity in all aspects of school life.

Understanding of the nature and needs of students in urban areas such as Waltham Forest.
The ways in which students learn effectively.
Subject knowledge and related National Curriculum issues.


This job description is to be interpreted within the framework of national standards.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Signatures: The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
This job description is current at the date below but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.

Signed……………………                                      Signed……………………
              (Teacher)                                                             (Head Teacher)
Dated……………………..                                      Dated…………………….
              (Teacher)                                                               (Head Teacher)
