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Course Introduction 
 

 
Welcome to the BTEC Level 3 Extended Diploma in Business course.  The course is a 
two year business qualification course, which prepares you for employment or higher 
education in this area. 
 
The course is divided into 13 units over two academic years.  The course is a mixture 
of externally assessed examinations, which hold 42% of the total qualification. 58% of 
the course is internally assessed coursework and is has a total qualification value of 3 
A-levels. The nature of the course will enable you to develop other skills and personal 
qualities such as:  personal time management, organisational and prioritising skills, 
team working skills, independent research skills, as well as key skills such as 
communication, numerical, and ICT. As well as this, we also offer the BTEC Level 3 
National Diploma in Business. This course has 8 units in total with 3 externally 
assessed examinations alongside 5 internally assessed pieces of coursework. It is 
equivelant to two A-levels. 
 
The vocational nature of the course means that you will be required to investigate and 
apply your knowledge to real businesses situations and gain appropriate work 
experience. 
 
The purpose of the transition guide is to guide you through the course and answer any 
questions that you may have had.  The guide is also important to you as it contains 
many important details that will help you as you progress through the course. 
 
You will find that you will always be encouraged to achieve the highest possible grade 
and to accomplish more than you believed that you are capable of achieving. 
 
Please read through the handbook to familiarise yourself with the requirements of the 
course. Should you have any questions please do not hesitate to ask your teacher. 
 
Once again we welcome you to the course and hope you find it enjoyable. We wish 
you every success! 
 
 
 
 

The Business Studies Department 

 
 
 
 
 

 
 

 

 



About the course 
 

What are BTEC Firsts? 
 
BTEC National qualifications are undertaken in further education and sixth-form colleges, 
schools and 
other training providers, and have been since they were introduced in 1984. Their purpose, 
approaches to teaching, learning and assessment are established and understood by teaching 
professionals, employers and learners alike. 
 
The BTEC National qualifications within this specification have been revised to fit the new 
Qualifications and Credit Framework (QCF). As such the revised titles are: 
 

 Edexcel BTEC Level 3 Certificate in Business 
 Edexcel BTEC Level 3 Subsidiary Diploma in Business 
 Edexcel BTEC Level 3 Diploma in Business 
 Edexcel BTEC Level 3 Extended Diploma in Business 

 

Edexcel BTEC Level 3 National Diploma  
The Diploma is designed to be the substantive part of a 16–19 study programme for 
learners who want a strong core of sector study. This programme may include other BTEC 
Nationals or A Levels to support progression to higher education courses in business 
areas before entering employment. The additional qualification(s) studied allow learners 
either to give breadth to their study programme by choosing a contrasting subject, or to 
give it more focus by choosing a complementary subject. This qualification can also be 
used to progress to Higher Apprenticeships. 
 

Edexcel BTEC Level 3 Extended Diploma  
Similar to National Diploma, the BTEC Level 3 Extended Diploma extends and deepens 
the specialist work-related focus from the BTEC Level 3 Diploma. There is potential for the 
qualification to prepare learners for appropriate direct employment in the vocational sector 
and it is suitable for those who have decided that they clearly wish to enter a particular 
specialist area of work. It is broadly equivalent to three GCE A Levels.  Some learners may 
wish to gain the qualification in order to enter a specialist area of employment or to 
progress to a higher education foundation degree, HND or other professional development 
programme. 
 
Other learners may want to extend the specialist nature of the subjects they studied on the 
BTEC Level 3 Diploma or another programme of study. 
 

Key features of the BTEC Nationals in Business 
 
The BTEC Nationals in Business have been developed in the business 
sector to: 

 provide education and training for employees in the business 
sector 

 provide opportunities for business employees to achieve a 
nationally recognised Level 3 vocationally-specific qualification 

 provide full-time learners the opportunity to enter employment in 
the business sector or to progress to vocational qualifications such as the Edexcel 
BTEC Higher Nationals in Business 

 provide learners the opportunity to develop a range of skills and techniques, 
personal skills and attributes essential for successful performance in working 
life. 
 



How The Course Will Be Run 
 
 
The BTEC National Certificate in Business will be run by the Business Studies 
department at Heathcote School. 
 

Name Role 

Mr Oran Lead Teacher for Business, Lead Internal Verifier, 
Course Assessor and Quality Assessor 
 

Mr Sabri 
 

Lead Teacher for Business, Course Assessor, 
Internal Verifier Quality Assessor 

Ms Satkuneswaran 
 
 

Course Assessor, Internal Verifier Quality 
Assessor 
 

To be decided To be decided 

 
The principal activities of the course team are: 

 Planning, monitoring and reviewing of all aspects of course delivery; 
 Assessment, giving feedback and verification of all students assignments; 
 Reporting information to College management e.g. student attendance; 
 Advising and informing parent(s)/guardians and tutors on tvhe progress of 

students; 
 Providing information to the examination board (Edexcel). 

 
The Roles Of Your Teachers 

 Monitoring your attendance and punctuality in lessons; 
 Monitoring your organisation on the course with spot checks on work files 
 Checking on your academic progress at all stages and units; 
 Liasing with regularly within the department, quality assessor and, where 

necessary, your parent(s)/guardian; 
 Providing references to prospective employers and other academic institutions 

when requested; 
 Providing you with information regarding the course from Edexcel; 
 Providing you with information relating to all of the units. 

 
 
You are entitled to meet with your teachers on an individual basis to discuss your 
assignment feedback or with the course leader to discuss your progress.  This will lead 
to agreed actions to improve your coursework, which may be reviewed in a later 
session. 
 
 
Although your teachers will try their best to accommodate your requests for a meeting 
with you they may not always be available when you want.  The course team have 
other teaching responsibilities.  It is therefore advisable that you consult with your 
teacher as to the best time to arrange a meeting with them and arrange a convenient 
appointment.  However, please be aware that your teacher may request to see you 
after school to discuss progress as this may be the most convenient time to them, so 
be prepared for this. Should you require them, you are welcome to invite your 
parent(s)/guardian, course leader or quality assessor to the meeting. 
 
 



 
How Many Lessons Will You Have Every Week? 
 
Your formal timetable commitment will be 15 hours per week.  You will need to 
schedule your personal time for research, planning and writing your assignments. 
 
Each unit has a minimum delivery time of 60 hours.  This includes taught lessons in 
class and the assigned in class coursework lessons.  This will also include the 
assigned time that has been directed for independent research. This will be given in 
the form of homework, to be completed during your free lessons and as homework. 
Your coursework deadlines will be set by your teacher.  They will decide this on the 
reasonable length of time that they believe students will need to produce a piece of 
coursework that meets the highest standards. 

 
 
 

Your Responsibilities On The Course 
 
 
You made a conscious and active decision to enrol on the BTEC Extended Diploma in 
Business.  Your course will provide access to new learning opportunities and skills.  
Your previous knowledge from GCSE Business Studies or gained from observation 
and experience will help you. 
 
Attendance 
Success on the course is strongly linked to full and punctual attendance to all classes.  
A class register is taken at every class.  The register is open to the inspection of the 
course leader, quality assessor, your parent(s)/guardian and school management at 
any time.  Occasionally your teacher may be requested to comment on your 
attendance.  This could be for the purposes of report writing, a reference request and 
school inspections. 
 
Punctuality 
Any student arriving late for class will be registered as late.  Late arrival to class will be 
highly disruptive to the lesson and upset the learning others.  Should you find yourself 
delayed you should first contact the school to let to pass the message to your teacher. 
 
What else is expected of You? 
You will be required to attend all of your lessons and complete all of your coursework 
on time.  This will allow you to get the most out of your course and give you the best 
chance of success.  This will also allow you seek assistance from your teachers. 
 
You will be expected to adopt a mature attitude and accept responsibility for your own 
learning.  You will be given plenty of opportunities to conduct your own independent 
research.  This is an integral part of the course.  You will also be responsible for your 
own discipline and self-management. 
 
 
 
 
 
 



You will be also expected to be prepared for all of your lessons with the appropriate 
resources. These will include: 

o A4 File with sections divided for the work of each teacher 

o A4 Ring binder to store notes/ copies of coursework in at home 

o Paper to write on 

o Pens & Pencils 

o Notes from previous lessons 

o Assignment briefs and assessment criteria 

o Calculator for any calculations 

o Text books 
 
It also will be your responsibility to  
 

o Back up any work by saving it on your USB and school computer 
o Keep a spare copy of all printed out notes 
o Look after and keep your file organised 
o Look after coursework that has been returned to you to improve. 
o Please note, mostof your work will be automatically saved online via Google 

Classroom, however it is still good practice to save it externally if you have not 
been using Google Classroom. 

 
 
 

Other things your teachers will expect from you and Prior reading 
 
Students- 

o are advised to read a broadsheet paper at the weekend, news and 
business/finance sections 

 
o are advised to watch the news at least three times a week, 

BBC1/ITV1/Newsnight 
 

o will be advised of relevant reading material when the course has begun, 
however is expected to purchase reading material such as: The BTEC 
Nationals Book 1 and 2 Level 3 – ISBN: 1292126248 and the revision 
guide: Pearson REVISE BTEC National Business Revision guide – ISBN: 
1292230568. 

 
o must sign up for a yahoo email that is used exclusively for subject work  

 
o must meet all homework and coursework deadlines. 

 
 
 
 

 
 



 
Programme of study 
 The Edexcel BTEC Level 3 Extended Diploma in Business is a 180-credit and 1080-
guided-learning-hour (GLH) qualification that consists of 7 mandatory units plus 6 
optional units or if you are studying the 2 A-level equivelant, it consists of 5 mandatory 
units plus 3 optional units. 
 

NOTE: Units marked with a **** are Units which involve external assessment 
 
Mandatory units  
Unit Mandatory units Credit Level 
1  Exploring Business 
2 Developing a Marketing Campaign**** 
3 Personal and Business Finance**** 
4 Managing an Event 
5 International Business 
6 Principles of Management**** 
7 Business Decision Making****ptional units – choose any 14 units from  
 
Optional units Opt 
Marketing Pathway Optional units 
14 Investigating Customer Service 
16 Visual Merchandising 
17 Digital Marketing 
18 Creative Promotion 
22 Market Research 
 
Human Resources Pathway Optional units 
8 Recruitment and Selection Process 
9 Team Building Business 
21 Training and Development 
 
Management Pathway Optional units 
 
Law Pathway Optional units 
23 The English Legal System 
24 Employment Law 
25 Aspects of Civil Liability Affecting Business 
26 Aspects of Criminal Law impacting on Business and Individuals 
 
Administration and Accounting Pathway  
10 Recording Financial Transactions 
11 Final Accounts for Public Limited Companies 
12 Financial Statements for Specific Businesses 
13 Cost and Management Accounting 
 
Retail Pathway Optional units 
15 Investigating Retail Business 
 
 
General Optional units 
19 Pitching for a New Business 
20 Investigating Corporate Social Responsibility 



 
Assessment and grading 

 
In BTEC Nationals all units are internally assessed. 
All assessment for BTEC Nationals is criterion referenced, based on the achievement of 
specified learning outcomes. Each unit within the qualification has specified assessment and 
grading criteria which are to be used for grading purposes. A summative unit grade can be 
awarded at pass, merit or distinction: 
 

 to achieve a ‘pass’ a learner must have satisfied all the pass assessment criteria 
 to achieve a ‘merit’ a learner must additionally have satisfied all the merit grading 

criteria 
 to achieve a ‘distinction’ a learner must additionally have satisfied all the distinction 

grading criteria. 
 
Learners who complete the unit but who do not meet all the pass criteria are graded 
‘unclassified’. 
 
Grading domains 
 
The assessment and grading criteria are developed in relation to grading domains which are 
exemplified by a number of indicative characteristics at the level of the qualification. 
 
There are four BTEC National grading domains: 

 application of knowledge and understanding 
 development of practical and technical skills 
 personal development for occupational roles 
 application of generic skills. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Heathcote School and Science College  

Programme of study 
 

The Edexcel BTEC Level 3 Extended Diploma in Business is a 1080-guided-
learning-hour (GLH) qualification that consists of 7 mandatory units plus 6 optional 
units.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Assignment information 
 
When you are given a new assignment you will receive:  
 
 

 a Unit Title – telling you which unit you are studying and the title of  
your coursework; 
 

 a Unit Description – giving you a brief description of the purpose of the 
unit; 
 

 the Assessment Criteria –  this is a statement of evidence that you  
need to produce in order to receive a pass, merit or 
distinction grade; 
 

 the Assignment Brief – this is the coursework task that you have given 
that enables you to meet the assessment criteria; 
 

 a Deadline – this deadline must be strictly observed. 
 

When you have completed your assignment you coursework will be marked and you 
will receive: 
 

 an Assessment Feedback sheet – this tells you which assessment  
 

o criteria has been achieved so far, if  
o necessary, you will receive  
o feedback telling you how you could  
o improve your coursework further to  
o receive a higher grade. 

 
Each task from your coursework will be marked by your teachers once it is handed in 
by the deadline.  As each task is completed and marked, it will be held by your teacher 
until the complete assignment is finished. The completed assignment will be returned 
to you to complete any corrections and make any amendments. You will have a two 
week deadline to do this before the final piece of work is submitted.   
 
Your teachers will then mark and internally verify the coursework, by checking it to see 
whether the assessment is correct, to ensure that it reaches national standards.  You 
will then be given detailed written feedback about your coursework and the grade. 
 



Check list for submission of work 
 
Here is a check list for the final submission of your work. 
 

  YES NO 

1 Does my assignment have a clear front page which gives details of   
My name, candidate number, assignment title, unit title and unit 
number 

  

2 Does each piece of work have a header with my candidate name 
and number on it and unit number being assessed? 

  

3 Does each piece of work have a footer with my task number and 
assignment title and page number on it? 

  

4 Are quotes from text books, magazines, newspapers and websites 
clearly labelled? 

  

5 Are diagrams, charts, etc clearly labelled with titles? 
 

  

6 Are pages numbered and placed in order? 
 

  

7 Have your proof read your work to check for any spelling or 
grammar mistakes, errors, or omissions in order to ensure quality? 

  

8 Is there a bibliography present which states: Names and authors of 
text books, newspapers, magazine articles, as well as website 
addresses 

  

9 Is the assignment presented in an appropriate soft wallet? 
 

  

10 Does the resubmitted work come with previously marked and 
corrected work? 

  

11 Is the assignment returned with the assignment brief and 
assessment criteria? 

  

12 Have you included and signed your confirmation stating that the 
work submitted is your own work? 

  

 
 



Submitting your Coursework 
 
Whenever you are set a new assignment you will be given a coursework deadline.  
Your coursework must always be submitted on or before the deadline date and time.   
 
The deadline will be indicated on your assignment front sheet and your feedback sheet 
will also reveal whether you did submit your coursework on time.  This is a requirement 
of the centre and failure to meet the stated deadlines may result in your grades being 
withheld to allow time for the assignment assessor and internal verifier to grade your 
work. 
 
Students must word-process all of their coursework and submit the hard copy print out. 
Every assignment must come attached with an assignment brief along with a 
decleration form. Prior to signing a decleration form students should be aware of 
plagiarism guidelines on page 16. 
 
 

 
Important information regarding submissions 
 
1. Only one submission is allowed for each assignment.  
 
2. Only the Lead Internal Verifier can authorise one resubmission to provide any 
additional evidence to meet missing assessment criteria – very specific criteria must be 
met to allow this to happen:  
a. The deadline for submission was met by the learner  
b. The work is authentic and signed by both the learner and assessor  
c. The learner will be able to add the additional evidence without any further teaching / 
guidance It is therefore crucial to properly prepare students to ‘get it right’ on the first 
attempt.  
 
3. Resubmission must be made within 10 days of being given the formal assessment 
feedback (see BTEC Guide to Internal Assessment for full procedure and 
documentation required). Retakes If a learner has not passed all the required pass 
criteria after a resubmission the Lead Internal Verifier may authorise one retake. The 
retake must be either a new assignment or task which directly targets only the missed 
PASS criteria. A new deadline for submission will be agreed. The achievement will 
then be capped at a PASS. 
 
 
 



 

Important information regarding plagiarism 

Assessment malpractice and academic misconduct including plagiarism is primarily 

dishonest and unfair. Assessment malpractice includes any action by staff or learners 

that has the potential to undermine the integrity and validity of the qualification and 

the assessment of learners’ work. 

 

Definitions 

The Joint Council for Qualifications (JCQ) defines plagiarism as being: 

“The failure to acknowledge sources properly and/or the submission of another 

person’s work as if it were the candidate’s own.” 

Pearson include the following as forms of plagiarism: 

 copying from another learner or copying from books or the internet 

 paraphrasing 

 subcontracting the work to someone else 

 submitting the same piece of work for two different purposes 

Malpractice by learners includes but is not limited to plagiarism, collusion, fabrication 

of results or evidence and false declaration of authenticity. Learners who commit 

plagiarism are seeking an unfair advantage over other learners and devalue the 

qualification they study towards. 

Malpractice by staff includes, but is not limited to, improper assistance of learners, 

changing marks without sufficient evidence or justification, failure to keep learner 

assessments secure, fraudulent claims for certificates and allowing evidence to be 

included in coursework which is known not to be the learner's work. 

Why plagiarism can occur: 

The reasons why learners plagiarise are varied, but among them are: 

 The learner’s lack of awareness of the regulations; 

 The learner’s failure to allow sufficient time to produce work; 

 The greater pressures on the learners to succeed; 

 The greater availability of information on the internet and ease with which 

this can be copied. 

Preventing Malpractice and Plagiarism: 

We seek to avoid potential malpractice by informing learners of the centre’s policy on 

malpractice and the penalties for attempted and actual incidents of malpractice. This 

will take place every September, during the learner’s induction and may be updated 

within the year which learners should be aware of. 



The Head of Centre (Ms Hillman), Examinations Officer (Mr Luthfur), Lead Internal 

verifier (Mr Oran) as well as all BTEC teachers and assessors will have to conform 

that they have also read and understood the booklet. If a learner joins one of the 

BTEC courses late, then they will be informed of this when they enrol. 

The college will also ensure appropriate study skills training, information and support 

is available for all students to prevent incidents of assessment malpractice and 

plagiarism. This includes showing learners the appropriate format to record cited 

texts and other materials or information sources. 

Academic staff will take reasonable steps to monitor student work carefully for 

assessment malpractice and plagiarism. Detection methods could include, but are 

not limited to, standardisation of marked work, comparing student work, checking 

work for unfamiliar words and grammar, a change in the quality of work produced, 

identification of unreferenced familiar text and monitoring student work via Impero 

(remote monitoring systems). 

Assessors, Internal Verifiers, Standards Verifiers and Lead Internal Verifiers will 

receive annual training and guidance to support the prevention and identification of 

assessment malpractice and plagiarism and how to deal with any incidents identified. 

Staff teaching on BTEC courses will also follow robust quality assurance processes 

including Internal Verification, audited record keeping, tracking and certification 

claims in order to minimise and identify any malpractice. 

Procedure for dealing with suspected malpractice and/or plagiarism (before 

declaration of authenticity signed) 

Students are required to provide a signed and dated authenticity statement with every 

BTEC assignment brief to acknowledge that the work produced is their own and that 

they understand the penalties that will be imposed on students who do submit 

plagiarised work. 

In the event of acts of malpractice and plagiarism being suspected: 

The programme leader and examinations officer will undertake a thorough 

investigation; speaking first to the learner(s) involved in order to seek clarification and 

in respect of plagiarism regarding how they believe they sourced the material, 

assessment material, etc. 

If it is suspected an assignment has been plagiarised, the next step is to try to locate 

the source. The easiest method is to type a four to six word phrase from the text 

(preferably one with an unusual phrase in it) directly into a search engine such as 

Google and perform an “exact phrase search”. Another method is to run the work 

through other software. Staff could also look through the websites that students use, 

as these are common sources 



for assignments. If an investigation is inconclusive the work in question could be 

removed and replaced by alternative work whose authenticity is not in doubt. 

Proven Plagiarism 

In cases where plagiarism has been proved (and depending upon the seriousness of 

the offence) for a first time offender, the student will be interviewed by the Lead 

Internal Verifier, given a verbal warning and reminded of the Assessment Malpractice 

and Plagiarism Policy. 

Details of the meeting will be recorded on the college disciplinary system. The 

student’s work will be withdrawn scoring no marks and the student will be given an 

opportunity to amend the work and resubmit the piece of work within an agreed 

timeframe.  

BTEC rules will be applied and students will not be given the opportunity of a further 

resubmission or retake. In cases where there is a further breach of the policy, or 

where a first time breach is of serious magnitude the leaner’s parent(s) or guardian(s) 

will be informed and invited to attend a hearing with the programme leader and 

Quality Nominee. Once again, the student’s work will then be withdrawn scoring no 

marks and the student will be given an opportunity to amend the work and resubmit 

the piece of work within an agreed timeframe. 

In cases whereby either there is a second or further offence, or the first time breach 

is of serious magnitude, the college may contact the appropriate examination board. 

Awarding bodies have at their disposal a range of sanctions that they may wish to 
invoke: 

• The student being withdrawn from one or all of their current examination series. 

• The piece of work being awarded zero marks. 

• Student being barred from being entered for the qualification for a specified period. 

In cases where staff malpractice is identified they will be subject to the staff 

disciplinary policy. 

Procedure for dealing with suspected malpractice and/or plagiarism (after 

declaration of authenticity signed) 

Students are required to provide a signed and dated authenticity statement with every 

BTEC assignment brief to acknowledge that the work produced is their own and that 

they understand the penalties that will be imposed on students who do submit 

plagiarised work. 

Assessors must not accept work which is not the learners own. If plagiarism is 

discovered prior to the signing of a declaration of authentication the incident need 

not be reported to the awarding body, but should be dealt with in accordance with the 

centre’s own procedures. (see above) 

 

 

 

 



If plagiarism is detected by the centre and the declaration of authentication has been 

signed, the case must be reported to the Awarding Body. The procedure is detailed in 

Guidance for Dealing with Instances of Suspected Malpractice in Examinations; this 

document is published by JCQ. 

 

The Awarding Body will then consider the case and, if necessary, impose a sanction in 

line with the penalties given in the document Guidance for Dealing with Instances of 

Suspected Malpractice in Examinations. The sanctions applied to a candidate 

committing plagiarism range from a warning regarding future conduct to the candidate 

being barred from entering for one or more examinations for a set period of time. 

 

 

Appeals 

The learner has the right to appeal the decision. Circumstances will be investigated 

by the head of centre and/or trust. Appeals must be made within 10 working day of 

the decision being given in writing to the learner.  

 

  

Below is Heathcote School’s appeals procedure. It should be noted that students have 
the right to further appeal to the awarding body if they are dissatisfied. This appeal 
would normally be made via the centre. 

 

 

 

 



 

 

 
 

STUDENT APPEALS PROCESS 
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Student receives 
assessor’s feedback 

Stage 1 – Student 
Appeal  

Student appeals 
grading discusses 
their grade with the 

assignment assessor 

Stage 2 – Internal 
Verifier’s Assessment 

Student and 
assignment assessor 

fail to reach an 
agreement.  Case is 

referred to the Internal 
Verifier 

Stage 3 – Quality 
Assessor’s Decision 
Student and Internal 

Verifier fail to reach an 
agreement.  Case 
referred to Quality 
Assessor who will 

make the final 
decision 

Internal Appeal 
Closed 

Student accepts the 
grading 

No 
agreemen
t reached 

No 
agreemen
t reached 

No 
agreemen
t reached 

Agreem
ent 
reached 

Agreem
ent 
reached 

Agreem
ent 
reached 

Student Appeals to 
Edexcel 

Student accepts the 
grading 

No 
agreemen
t reached 



 

BTEC Transition work  - Summer  project 

The majority of your BTEC Level 3 qualification involves writing reports 

which includes research, explanations, analysis and evaluation.  The 

following tasks below will allow you get a head start in experiencing what 

a specific task/criteria to achieve in an  assignment may involve. 

Throughout time, businesses have been exposed to factors which that 

have absolutely no control over. These factors can have 

negative/positive affects  upon their business, yet they have no control 

over these but can potentially implement certain factors to try and 

counter its affects. The tasks below will allow you to get an idea of what 

report writing may involve.  

 

TASK 1 Create a word document. On this word 

document, conduct research into a particular 

business (for example John Lewis). Provide a 

brief description of the sector they are in as well 

as some information about where and how they 

operate. 

TASK 2 Find out what the acronym PEST means and 

the different factors within this. 

TASK 3 Once you have found out what the acronym 

PEST means, conduct research into how the 

various external factors within PEST can have 

affect on your chosen company. 

TASK 4 Once you have a paragraph for each acronym 

within the PEST and how it can potentially 

affect your chosen business, see if you can find 

relevant data or articles to back up your points. 

An example may be – According to BBC News 

in 2022, corporation tax is going to decrease. 

As a result would this have a positive affect 

upon your chosen business or negative? 

Analyse this. 
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