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Please find the attached documentation containing the
following consent forms:

1. Internet Use Permission Form
2. Personal Information – Consent Form
3. Personal Information – Contact Details
4. Home – School Agreement
These consent forms must be completed by Wednesday 5th
September 2018 and returned to the Sixth Form Reception.
For your reference please be informed that the attached
documents can be found on our school website:
https://www.heathcoteschool.com/contacting-us-andjoining-us/sixth-form-admissions/.

August 2018
Dear Parent/Carer,
Use of the Internet and E-mail in School
As part of the school’s Information and Communications Technology (ICT) programme, we
offer pupils supervised access to the Internet and e-mail. Before the school allows students
to use these facilities, they must obtain parental permission. Both pupils and parents must
sign and return the Internet Use Permission Form as evidence of their acceptance of the
school’s Acceptable User Policy. Copies of both are enclosed with this letter.
Various projects have proven the educational benefits of Internet and e-mail access, which
enable pupils to explore a wide range of information sources, and communicate and
collaborate with other learners throughout the world. Although there are concerns about
children having access to inappropriate material via the Internet, we take a range of
measures to minimize these risks. A filtering system is in operation which restricts access
to inappropriate materials, and this is supplemented by an Internet safety programme for
all pupils which teaches the safe and appropriate behaviours to adopt when using the
internet, e-mail and other technologies.
Although Internet use is supervised and filtered within our school, families should be
aware that some pupils may find ways to access material that is inaccurate, defamatory,
illegal, or potentially offensive to some people. As with any other area, parents and carers
of minors are responsible for setting and conveying the standards that their children
should follow when using media and information sources. The school therefore supports
and respects each family’s right to decide whether or not to apply for access.
During school, teachers will guide students towards appropriate material. At home,
families bear the same responsibility for guidance as they exercise with other information
sources such as television, telephones, films and radio.
If you decide to support your child’s application for access to the Internet, please read the
attached Acceptable User Policy, complete and sign the permission form overleaf.
Yours sincerely

Emma Hillman
Headteacher

Internet Use Permission Form
Pupil Name:

Year Group:

I have read and understand the school Acceptable User Policy, and agree to comply
with it. I will use the Internet, e-mail and other ICT facilities at school in a safe and
responsible way and observe all the restrictions explained to me by the school.
Pupil’s signature:

Date:

____

Parent Name:

____

I have read and understand the school Acceptable User Policy, and as the parent or
legal carer of the pupil signing above, I grant permission for my son/daughter to use the
Internet, e-mail and other ICT facilities at school. I understand that the school will take
reasonable precautions to ensure that pupils cannot access inappropriate materials,
including the teaching of Internet safety skills to pupils, but accept that ultimately the
school cannot be held responsible for the nature and content of materials accessed
through the Internet. I accept responsibility for setting and conveying standards for me
son/daughter to follow when selecting, sharing and exploring information and media,
and acknowledge that they will be deemed to be accountable for their own actions.
Parent’s signature:
Contact Number:

Date:

____
__________

Heathcote School & Science College
Acceptable User Policy – Pupils and Parents/Carers
(Computer facilities including use of the Internet)
Rationale
Network Facilities have tremendous potential for education but they need to be used
appropriately.
As part of the school’s Information and Communication Technology (ICT) programme we
offer pupils supervised access to the Internet. Access to the Internet will enable pupils to
explore thousands of libraries, and databases. In spite of the tremendous potential for good
that is available, you should be advised that some material, accessible via the Internet,
contains items that are illegal, defamatory, inaccurate or potentially offensive to some
people.
The Internet Provider, Cyber sitter software and the web caching box which we use in school
provides a service which prevents most access to such material. However, no filtering
service can be completely fool proof.
Whilst our aim for the Internet use is to further educational goals and objectives, pupils may
find ways to access other materials as well. In school, teachers will guide pupils toward
appropriate material and do all they can to ensure pupils do not access undesirable sites.
We believe that the benefits to pupils from access to the Internet, in the form of information
resources and opportunities for collaboration, exceed any disadvantage. But ultimately,
parents and carers are responsible for setting and conveying the standards that their
children should follow when using media the information sources.
Principles






Access is a privilege, and pupils are responsible for good behaviour and positive
digital footprints on the school network and the Internet.
Pupils are not allowed to have unsupervised access to computers or the Internet.
The school can and does track information on work carried out on sites visited on the
Internet.
Parental support is sought for upholding high standards.
Pupils and parents/carers are required to sign an agreement, which they must
honour.

Rules for Pupils
Most Internet use will be clearly defined as part of a lesson. Outside of this, you may have
other opportunities to use the Internet, e.g. Homework Club or in the Library. These may
apply to all situations and may also apply to home or outside school use.
1.

You must only access those services you have been given permission to use.

2.

You must not access the service without a supervisor. A supervisor can either be a
teacher or the Librarian or other adult that is employed in the school.

3.

Any work/activity on the Internet must be directly related to your school work.

4.

Do not disclose any password or login name you have been given to anyone.

5.

Do not give personal addresses, telephone/fax numbers of any person. Under no
circumstances give addresses/telephone numbers/fax numbers of any teachers and

pupils at Heathcote School.
forbidden.

Use of names of pupils or photographs of pupils is

6.

Do not download, use or upload any material or use material which is copyright.

7.

Do not download any software on to the school network.

8.

Do not damage computers, computer systems or computer networks.

9.

Do not trespass in another user’s folders, work or files.

10. Do not give your name/password to another user or adult.
11. Do not post anonymous or personal communications.
12. Do not waste resources (such as on-line time, paper).
13. Under no circumstances should you view, upload or download any material which is
likely to be unsuitable for children or schools. This applies to any material of a violent,
dangerous, racist, or inappropriate sexual content. If you are not sure about this, or any
materials, you must ask your supervisor.
14. You must agree for the systems supervisor to view any material you store on the
school’s computers, or software you use on the school’s computers.
15. Be polite and appreciate that other users might have different views than your own. The
use of strong language, swearing or aggressive behaviour is not allowed. Do not use
computer systems to threaten, scare or bully any other member of the school. Do not
state anything, which could be interpreted as libel.
Failure to comply with these rules will result in one or more of the following:
A. A ban, temporary or permanent, on the use of the Internet facilities at school.
B. A letter informing your parents of the nature and breach of rules.
C. Appropriate sanctions and restrictions placed on access to school facilities to be
decided by the Head of Year/Head of Department.
D. Any other action decided by the Head teacher and Governors of Heathcote School.
Sanctions



Violations of the above rules may result in a temporary or permanent ban from the
facilities.
Disciplinary action will be taken in line with the school’s discipline policy; this may
include detentions and in serious cases fixed term exclusion.

For serious breaches of the above rules, the police may be involved.
Further details are provided to all pupils and parents and are available on the school
website. Please see senior staff if you are unclear about any aspect of the policy.
The school will set up an E-safety working group run by a member of the Senior Leadership
Team. Please contact heathcote.school@heathcote.waltham.sch.uk if parents/carers wish
to be part of this group.
If you do not understand any part of this Acceptable User Policy, you must ask the
Head of ICT ahenry@heathcote.waltham.sch.uk, or any other member of the ICT
department.
July 2018

Heathcote School & Science College
Personal Information – Consent Form

Pupil Name:

Year:

Please confirm/decline your consent in each of the sections below:
Section 1: Electronic Communications
Yes

No

Yes

No

Yes

No

Yes

No

1.1. I am happy to be sent information electronically through systems such as
SIMS Parent App, ParentMail, and ShowMyHomework

Section 2: Taking and Using Photographs
2.1.I am happy for photos of my child to be used within internal displays

2.2.I am happy for photos of my child to appear in the school newsletter
2.3.I am happy for photos of my child to be used on the school’s website and
publications through the school social media
2.4.I am happy for photos of my child to be used in the school prospectus and
other printed publications that the school produces for promotional purposes

Section 3: School Publicity & Marketing Material
3.1.I am happy to receive the school newsletter

3.2.I am happy to receive information about wider school events and other
promotional materials produced by the school
Section 4: Other consent not relating to the use of personal information
4.1.I am happy for my child to participate in off-site PE activities

4.2.I am happy for my child to participate in off-site educational visits which take
place within the school’s local area

Changing your consent in the future
If you change your mind about consent, you can withdraw your consent at any time by emailing
Heathcote.school@heathcote.waltham.sch.uk or via your School ParentMail account.

Parent/Carer Signature:

Date:

Heathcote School & Science College
Personal Information – Contact Details
st

nd

1 Contact

2

rd

Contact

th

3 Contact

4 Contact

Surname
Forename(s)
Title
(Mr, Mrs, Miss, Ms, etc.)

Address
(including Postcode)

Email Address
(This will enable us to communicate
effectively)

Home Telephone
Mobile Telephone
Work Telephone
Main languages spoken
Relationship to the child
Parental responsibility for
the child
Does the child reside at the
above address?

Yes

No

Yes

No

Yes

No

Yes

No

Yes

No

Yes

No

Yes

No

Yes

No

You can update these details at any time by emailing heathcote.school@heathcote.waltham.sch.uk or via your ParentMail account.

Parent/Carer Signature:

Date:

Heathcote School and Science College
Home – School Agreement
The School will ensure that:
 we provide a safe and nurturing environment for pupils to enjoy learning and reach
their full potential.
 all pupils have access to the best learning experience through a varied curriculum
and individual support.
 All lessons are consistent with Heathcote non-negotiables.
 we narrow the gaps where pupils or groups are falling behind.
 we stretch and challenge all pupils.
 we provide regular reports of pupil progress to parents and carers.
 we contact home to share praise and reward pupil success.
 we contact home if there are concerns about a pupil’s behaviour, effort or
attendance.
 we provide opportunities for parents/carers to discuss their child’s progress.
 the leaders in the school, including Governors, will always strive for the best.
Parents will ensure that:
 their child attends school every day.
 their child wears the correct school uniform. (see uniform policy)
 their child has all the correct learning equipment required for every lesson.
 they support the school’s behaviour expectations and will support their child in
meeting these expectations.
 they provide a suitable environment for my child to work at home.
 their child completes their homework on time and to the highest standard.
 they attend Parent’s evenings and any other parent meetings to discuss their child’s
progress.
Pupils will ensure that they:
 follow the school rules at all times.
 are punctual, organized and ready to learn.
 responsibility for all aspects of their learning.
 are polite and respectful to everybody at all times.
 are tolerant to those with different faiths and beliefs.
 follow staff instruction without question or delay.
 wear the school uniform with pride.
 keep hands, feet and objects to themselves.
 represent the school in the local community with pride.
 look after the school building and equipment.
Pupil signature:………………………………………………………………………………………
Date:…………………………………
Parent signature:…………………………………………………………………………………..
Date:………………………………..
Staff signature :

Date : July 2018

